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Wayne County Board of Education 
Monitoring: 

Review: Annually, 
in November 

Descriptor Term: 

APPLICATION AND 
EMPLOYMENT 

Descriptor Code: 
5.1061 

Issued Date: 
919/10 

Rescinds: 

5.106 
Issued: 

12111/03 

Application 

An	 individual desiring a position with the Board shall make application to the director of schools on forms 
approved by the Board. 1 In a continuing effort to further ensure the safety and welfare of students and 
staff, the district shall require criminal history records checks and fingerprinting of applicants for teaching 
positions and any other employee who has proximity to children 

Knowingly falsifying information shall be sufficient grounds for termination of employment and shall also 
constitute a Class A misdemeanor which must be reported to the District Attorney General for 

prosecution. 

Any costs incurred by the Tennessee Bureau of Investigation in conducting such investigations of 
applicants shall be paid by the applicant the first time such applicant applies for a position with the 

Board. 

The Board assigns to the director of schools the duty to conduct thorough background checks and to 
advise all applicants that all hiring decisions are contingent upon satisfactory background check results.2 

Professional Employees 

The application must include a transcript of credits earned at the colleges or universities attended along 
with reference information from persons such as previous employers, college professors and supervisors 
of student teachers. Other information shall include whether such applicant has been dismissed for 
cause 'from a school system. If previously employed by a local board of education, the applicant shall 
provide evidence of acceptable resignation. 1 

No person shall be employed: 

1.	 Who does not hold a valid license to teach from the State Board of Education;3 
2.	 Who does not present a physician's certificate showing a satisfactory health record or has any 

contagious or communicable disease in such form that might endanger the health of school 
children;4 

3.	 Who refuses to take and subscribe to an oath to support the Constitution of the State of 
Tennessee and of the United States of America;5 

4.	 Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 
employment for cause; 1 or 

5.	 Who does not receive a satisfactory background check.1 

Page 1 of 2 
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Support Employees 

No person shall be employed: 

1.	 Who has any contagious or communicable disease in such form that might endanger the health of
 
the children; 4
 

2.	 Who has not complied with the Immigration Reform and Control Act of 1986; 6 or 
3.	 Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 

employment for cause; or 
4.	 Who does not receive a satisfactory background check.1 

EMPLOYMENT 

Professional Employees 

After checking references and receiving written recommendations, the director of schools shall hire and
 
assign qualified applicants. 7
 

Initial Employment 

Upon initial employment, the director of schools shall notify such person, in writing, of the offer and 
conditions of employment. Upon receipt of employment notification, such person shall have fourteen (14) 
days to accept or reject, in writing, the offered employment. From the date of the written acceptance, such 
person is considered to be under employment with the Board and is subject to all rights, privileges and 
duties. 1 

Support Employees 

After checking references and receiving written recommendations from principals andlor supervisors, the 
director of schools shall hire and assign qualified applicants. The contract of each support employee shall 
contain a statement regarding the required ninety (90) day probationary period. 

Legal Reference:	 Cross References: 

1. TCA 49-5-406	 Orientation and Probation 5.107 
2. TCA 4g..5-406(a); TCA 49-5-413(b)	 Compensation Guides & Contracts 5.110 
3. TCA 49-5-403; TCA 4g..5-1 01 
4. TCA 49-5-404; TRRlMS 0520-1-3-.08(2)(f) 

5. TCA 49-5-405 
6. Immigration Refonm and Control Act of 1986
 
7. TCA 49-2-301 (b)(1)(J)(L)(EE); TCA 4g..2-303(b)(3) 
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Mo::itoringr

Reyiew: Annualtry,
in February

Wayne County Soard 0f Kducation

Orientation snd Probntion

ssued Da{e;

x3/1"1103

ORIKNTATIOI{

All staff membsrs, including administrative and supervisory perscn::*1, ne\,v to the scho*i system will
be engaged ix an orienteltion program prior tc the beginni::g cf the aeademic seheiol year.

PNOBAT:SN OF SUPPOR.T FS:ISO}{NEL

A probationa:"y periccl is defined as the first ninety (90) days of enployment for s new emplnyee ar for
an employee who has been rehired following a break in service.

Furpcse - The probationary periocl siral1 be used to allow the immediate supervisor to closely o6serve
anei evah.lilte tl'!e ernployee, and to eneourage effeetive aeljust:nent to the petsitron.

Xvaluation - Newly hired ncn-lieensed s*pport perscnnel shall be evaluat*d or:ce during the pr*batisn-
ary penod t* aie.i in improving the employee's pedormanee.

Conditieins cf Emplcyment - The following shall apply during the prabafionary pericci:

Atcumzelation of *nd r,*se o/slc* leave *nd vacatian days

t. Fr*bationary emplayees will be allow*d io aee*m*late siek leave ancl vacation days in
aceordanee with the appropriate Board policies during the probationafy perigd.

2. Xclldays for prabationary emplayees will fallow the same proceelures as fcr regular
employees"

Retiremant

Newly hired employees are eligible fbr rnembership in the Tennesse* eons*lidated Retiremenr
System.

Irrrns/er

A prolralionary employee shall nct Lrc allcived to sxbmit a iequest flr voluntary transfer during
the prcbati*:lary perield.

Cross Referenee:
Evaluation 5.1*9
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Wayne Ccunty Scard nf Kdncntion
Mcaitorlng:

Reviewr Annually,
in February

Descriptor Term

Supervision

Oeseript*r fode:

5"108
ssred Date :

I2l1ll03
Rescinds:

5"1$9
Issued;

s8/{}5196

SLrpervision 0f adrninistrative and supervisory personnel shall be provlded Lry the clireetcr of schools.

Apprenttce teae hers shall be assisted by supervising teach*::s in the developn:ent ol competeneies requiree{
by the Boarcl"1

Suppr:rt ;:erscnnel shall be sr":perviseel by the person designat*d on the apprcvee.ljob deseription.

The imr:ediat* supervisor and direetor of schools' i:ffice share the respcr:s.ibility for proviriing d*sirable
orientation experienee for n*wly hired employees. Periodic training sessions rnay b* preividecl for
e::lployees or employee groups as deemed nses$sary.

The immediate supervisor has the r*sponsibility af assigning specifie duties ancl f*r giving guidance to
the employee for the satisfaetary performance of those dn*es.

Legai Reler"ence:

l. TCA a9-6-300a(c)t2)

Cr*ss References:

Nepotisni l.ti)8
Line and Sraff Relarions S.i0l
Job llescriptions 5,103
StalT Posirions 5.1 t6
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Wayne County Board of Education 

Monitoring: 

Review: Annually, 
in November 

Descriptor Term: 

Compensation Guides & Contracts 

Descriptor Code: 

5.1101 
Issued Date: 

919110 
Rescinds: 

5.110 
Issued: 

12111103 
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All personnel must make a written contract with the Board at a fixed salary per month before entering their 

duties. 1 

The director of schools shall establish the salary rating of each person employed and shall recommend 

such salary rating to the Board for its approval.2 

Salaries of all employees, including substitute and supplemental pay, shall be paid by the Board. No 
payment to any employee for service performed on behalf of the school system shall be made from any 

source other than the Board. 3 

Contracts for administrators and system-wide professional personnel shall include two-hundred (200) 
days of responsibility, plus twenty (20) days for each additional month assigned by the Board. Each 
contract shall provide;4 

1.	 A minimum of one hundred and eighty (180) working days; 
2.	 A minimum of five (5) days for in-service education; 
3.	 Ten (10) vacation days; and 

4.	 Five (5) days as designated by the Board (teachers shall use at least one (1) day for parent­
teacher conferences.) 4 

The school calendar adopted by the Board each year shall become part of each employee's contract. 

Salaries and supplements may be paid from revenue derived from sources other than taxes, provided 
the revenue is deposited with and salaries paid through the Board. This includes donations or 
contributions from individual, civic or other non-school related sources of funds from individual school 
activity funds, such as gate receipts and concessions. 1,5 

Legal Reference	 Cross References: 

1.	 TCA 49-2-203(a)(1); TCA 49-5-408 School Calendar 1.8000 
2.	 TCA 49-5-402 Revenues 2.400 
3.	 TCA 49-3-306; TCA 49-5-709; TCA 49-2-203 (a)(1) Payroll Procedures 2.802 
4.	 TCA 49-6-3004 Salary Deductions 2.803 
5.	 TCA 49-6-2006: Tennessee Internal School Financial Management Manual, Section 5, Title 6 
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Wnyne Ccunty Bnard *f Xducati*n
l)escriplor Tclm:

Utilization of Career
Level Educators

Mor:itoling:

R*view: Annually,
in February Rese irlilsr

5"114

The direct*r *f schools shall be respr:nsibie

beyond th*ir regular responsibilities,i and tc

Ail Career Level ernployees shall perform the
and stat* polie y,2 R.esponsibilities of Carccr
be over and ai:r:ve the responsibilities whieh

for developing a plan for ulilizing Career Lev*1 educators
sn$ure tilat local resnonsibilities are exercised"

d.ulies appr*ved try the Soard and consistent with state law
Level educatcrs who are working additional m*xths shall
they ordinarily }:ave under a ten i10) rnonth eontraet.

Each employee assigned additional work *nder the Career Ladder prograrn will work under the supervr-
sion of a person designated by the Board. If more than *ne employee is working on the prcject, one may
be designated by the Boar"d as project eiireetor responsible fcr sup*rvising the other errrpioyees in the
prCIgf!:m"

e ur:renl l1- or lZ-rnnnth tsache:s who becomc Level II or III sdue atars or administrators and supolvisors
wha l:eeome Level II or IXI educatnrs shall be eligible for the meritoricus partion of the suBplement
provieled through the C*rnprehensive Educatian Reform Act.

The Eoarel considers ten (10) elays away from reguiar duties for evaluative purposes to be a maxrmum
for Care*r Lev*l XII perscnnel. Hi:wever, the Bclarel will eooperate with {he state and will eonsider requcsts
for use of Career Level I{1 perso*nel fcr more than ten {10) elays a year on & case*to-ease basis"s Sueh
req*ests wili be approved by the Board upon recommendation of the d:lrector of sehsols. The director cf
schcols is empowered t* grant s:,:eh permission if time do*s not per:nit Baar"el consieleration. I:lowever,
the direetor cf schools will report each request for use of a Career Level 1iI employee for mcre tl'lan ten
(1i)) days tei lhe Boarel at its next regular meeting"

Legal llef'erences:

r. TCA49-5-5209(bXlXH)
2, TCA 49-5-5?06r TCA 49-5-5?*7;"ICA 49-5-5208; TeA 49-5-5209; TCA 49-J-5304; TeA 49-5-5305; TCA 49-5-5306
3. TCA 49-5-5208; TCA 49-5 53$6; TCA 49-5-5405
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Wavne Cnuntv Scard ct Xducatian

Extcnded Contracts

Mo!1r!0ringl

Review; Annu*lly,
in February

Descripur eocie :

5"1"X2

l*su*d Date:

12111103

Ann*ally, the ciirectcr of schc*ls shall be r*sponsible for e ondueting a needs assessment to elctermine the
fireus of extended eontract aclivities. The needs assessment shail be conducted by an extended contraet
eommitlee, lvhich shall ariviss on or eertify to the need for specifie prograrxs served through exiended
conlracts, The committees shall eans:ist of teachers and aelmini$trators, Career Level III and Il teache:s
where possii:l*, as deterrnined i:y the Board"l

Exlendeel eonlract opportunities shall be avaiiable ta all educaiors, provicied Career Levei trIi and trX

edncators are given priority nf opprrtunity.l

The directar nf sehools shali be responsible ior devising a plan far Boarcl apprcval consistent with the
needs asscssrxeni. The plan shall include as a minimi;m:

I " A description slf each program and a dise ussion of the benelits of the program as required by stat*
iitw;'

2. Tiine frames within which the prograin{s} will be operated;l
3. The number *f studcnts wi'xl will i:enefit from the program;
4" A iist of aeiditicnal dilties which may be assigned to e areer Level educators at eae h Career Level;
5. The number and special qualificaticns of e:nployees elesired for *ach program; and

6. L*eal eCIsts t{:! be involved in the progr&m.

I-egal Rei'elenee:

f. TCA 49-5-52{.}q

Crors Ref'erences:

Summer School 4,204



t
2

3

4
5

6

?

I
?

l0
t1
12

13

l4
:.J

t6
l?
l8
10
IJ

20

L'

22
L3
.>A

26

27

28

2q

JU
?l

.Ajal

J"l
JN
.T

38
?o

40
It

Wnyne County tsoard af Kducsticn
Monitoling:

Review: .dnnually,
in Felrruary

In*Service and Staff
Develapment Opportunities

XI{-SARVICK AI}UCATIO}.I

In-serviee edue;iticn is * progran: af planned activrties desirgxed to inersase the eompeteneies needed by
a1l p*rsonnel in the pett*rmanee of their responsibilities" eompetsncies are defined as the knowledge,
skiils, and attitudes whieh enable personnel to perform their tasks with maxirnum effeetiveness.l

Aclmini s t r{tt iv e *rud Sxperutsory €mplaye*s

These emplcy*es shall show evidenee E:f continual professional growth by aftendance at in-ssrvice
prosrams and institutes, studying prtfessional lit*rature, meeting lv!th ather prerfessionals for diseussion,
a*el athe:wise keeping abreast qrt- research rn mcthodology, eurricul*rn, and student growth and develeipment.

Eaeh principal and adrninistralor shall be r*quired to attend th* p:incipal-aelministratlr acaelemy fc;r
insiruclion at least onee every five i5) lears"2

Fn*Jbss I o::rcil,CIn*p loye *s

A system-wide in-servic* eclmmittee, ecmposed cf mernbor"ship from a cross-seetion of *ther personnel,
shall assess syslem-wids needs, establish priorities, develcp objectrves, elesign activities, a;rd evaluate the
in-service progrem.l

In-serviee e redit shall nat be given while performing duties which are required as pait of regular teaehing
assignments"

Sxpporr Personnel

The immediate s*pervisor sliall be responsible far providing in-service trainings" Absences tc agenei
rneetings relating to ahe ernplcyee's job description may be granted by the directcr nf schools without l*ss
oi pay t0 the employee.

STAFF NAVSTOPMENT PR*GRAN{

Stalf cievelcplnent programs and activities shall reflect the National Standards for Staff D*velopment and
shali refieer the needs identified in schonl irnpr*vemcnt pians.

The Baarei may pay exp*nses of seleeled perscnn*l who participate in the training sessisns eonelueted by
ihs State Depadment of Edueati*n.

Pase 1 nf 2




